IRERIT VACANCY

OF HIGHER EDUCATION
SESEARCS SCENCE D TROMWMOLOG

T

(Short-term)

Applications are invited to fill twenty-six (26) short- term_positions of

Technology Assistant

Project: After School CSEC Mathematics Tuition Project
Reports to:  Programme Coordinator

Rate:

$150 Per Session

DUTIES AND RESPONSIBILITIES

Prepare and set up required technological tools and equipment for sessions including projectors,
laptops and tablets.

Diagnose and resolve technical issues during sessions to minimise disruptions at assigned
locations.

Ensure the functionality of interactive elements such as software programs, online platforms, and
multimedia tools, during sessions.

Perform routine maintenance and updates on devices and systems to ensure optimal
performance.

Provide on-site support to tutors and students in navigating technological tools and resources.
Ensure accessibility of technological equipment instructional materials and appropriate storage
of equipment post sessions.

Maintain records of equipment usage and technical issues,

Prepare and submit reports to the Programme Coordinator, highlighting recurring challenges and
strategies for addressing

QUALIFICATIONS AND EXPERIENCE

Bachelor's degree from an accredited university in Information Technology, Computer Science
or a related field.

At least three (3) years e experience in managing and supporting classroom or workplace
technology.

Familiarity with interactive educational tools and platforms.

KNOWLEDGE, SKILLS AND ABILITIES

Diagnostic, critical thinking and interpersonal communication skills

Analytical and written communication skills critical for generating reports inclusive of strategies
Ability to maximize functionality of technological equipment and trouble shooting skills.
Knowledge of digital tools designed to enhance instructional strategies and student engagement
Ability to impart guidelines relating to use of technological equipment in a simplified manner to
facilitate maximum participation of students.

Applications should be submitted no later than Eriday 21* March 2025 and addressed to:

Manager Human Resources and OR hr@niherst.gov.tt
Corporate Services Technology Assistant
NIHERST

Level 13, Ministry of Education Tower A
St Vincent Street
Port of Spain




